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Utilising an eAttestation certificate 

EPPS0916 

Purpose 

Suppliers are able to create a complete supplier profile through the e-Attestations 
functionality, which allows the supplier users to fill in (upload of supplier certificates, 
financial profile, etc.) the supplier certificates available eTendersNI and utilise them 
when they are required on the advertised procurement procedures, provided that they 
have been previously completed.  

Please contact the eTendersNI Helpdesk for any technical issues. Although note that 
particular questions regarding the actual tender process, specifications or points of 
clarification should be made directly to the relevant Contracting Authority. 

Procedure 

Please check that all required certificates are filled in and marked as valid in your supplier 
profile (e-Attestations section). In case you need to fill in a particular certificate, please 
see the short manual “EPPS0915 – Filling an eAttestation certificate” for more 
information on the procedure to follow. After making sure that all required certificates are 
valid and complete, then you may follow the steps described below. 

 Click on the "Advanced Search" icon 

 

 Click on the “View current opportunities” link 
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 Click on the “CfT Title” for the call for tender you are interested in 

 

 

 Click on the “Show CfT Menu” button and then select the “Tender” option 

 

 Choose whether you wish to associate other users with this Call for Tender and click 
on the “ACCEPT & CONFIRM ALL OF THE ABOVE” button. Please note that this 
screen may not appear if you have already confirmed and accepted previously 
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 Prepare a tender response through clicking on the “Create your tender online” option 

 

 

 Provide a meaningful title that describes your response and then click on the “Save” 
button to proceed 
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 Click on the “pencil” icon and then on the “Edit” button to start preparing your 
response. 

 

 

In order to utilise a certificate, check the box (e.g. “I confirm that I have completed the 
online profile certificate and I authorise the system to use the answers I provided online 
in my certificate“) to confirm that you have completed the online profile certificate and to 
authorise the system to use the answers you provided online in your certificate.  

Please note that during tender submission, before you select to include your company 
certificate as part of the tender response (ticking the box displayed below), you should 
first check / edit/ review the responses included in your company certificate (through the 
“Homepage” > “EO Administration” > “EO management” > “eAttestation” functionality). 
After ticking this box and including your certificate, the system will use the answer 
provided in your company certificate, without displaying them in the screen below.  

 Check the box in order for the certificate to be submitted automatically 

 

Please repeat the above step for all certificates required in a Call for Tender 

You may need also to provide responses for any other tender questions published by 
the Procurement Officer and that are not included in any e-Attestations certificate 

 Once all questions/ certificates have been completed then you can upload your 
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response by clicking on the “Submit” button. 

 

 

 The submitted response appears in the “List of submitted tenders” as follows: 
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