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Purpose

Tenderers can request tender clarifications for a set period of time during the tender
process.

This guide shows how to express an interest in a CfT and how to request and view
clarifications®.

Please contact the e-PPS Helpdesk for any technical issues. Although note that
particular questions regarding the actual tender process, specifications or points of
clarification should be made directly to the relevant Contracting Authority.

Procedure
In order to view tender opportunities, click on the “View current tender opportunities”

link on the right most side of the Search bar or click on the magnifying lens to access
the “Advanced Search” function (see below screenshot):

LRI B Calls brTenders -IOpen‘ Search

| access the advanced search +/

Login S Homepage dashboard
e
e
o
Logged in as: | shortcut to published tenders |
Chris J ohnson (Economic Listof Tasks
Operator Admin ) - Global
Last login on :
CfT UAT Test 21148 Replvto confracta ward

15M05/2015 - 08:48:50

= Edit Profile
Displaying the 1 match. Page1ofl

=+ UserHomepage

! Please note that any points of clarification can only be requested if you have previously
expressed an interest in the specific project. If you have not, the system will prompt you select
the association type prior to submitting your clarification request.
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Please note that Contracting Authorities only allow clarifications requests within a
certain period, defined in the tender information, as shown in the screenshot below.
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Once you have made sure that the Clarification period is open:
= Select the "Clarifications"” option from the "Show Menu" menu

Log In - ¢ View CIT Workspace

Lot i n&

aupt supd (Economic
Oparaios Admin | - Endrgy
Dymamics

Lasd kg on

TIMSR015 - 185243

CAY. 48 hours dalay publication v.J (scheduled jobs)

=+ Edil Profia
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o Lt of my GiTs I0R00000.0Mce and computng machmsny, sgEpmesT and
spphies evrept formiture and sofware pac kepes
& Dowmioad I=ndsr
sodd ezl Cordac| Poinl: IetalH Rdelos sunsiyn com

Pkl o Bl of

The system will display the "Clarification” section.
= Click on the "Request for Clarification” tab

Login —I ¢ Clarf click here to create a new I
clarification request

the list of published clarifications
is displayed here

Logged in as ~ . . _ . _
w CMEkectronic Purchasir~ Card Solutic Show CfT Menu

sup! sup1 (Economic

Operator Admin ) - Energy Clarifcations || Reguests for Clarifcation

Dynamics '

Last login on:

+| it i i
1552015 - 17-14:39 [+] 2.Clarification without request

[*) 1.clarification 1

=+ Edit Profile

+ UserHomepage

= Provide the "Title" and the "Description of the request”, and click on the "Send"
button (optionally, you can also attach a file to the clarification response)
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Please note that the new clarification request will not appear in the list of published
clarifications after your submission, as the Procurement Officer must be allowed to
review the question before publishing it, in case the clarification includes information
that may reveal the identity of the organisation or the individual asking the question.

After your request is sent, the buyer will receive a notification that a clarification has
been raised and the response will be posted via the e-Tendering platform. Only after
the response is posted, the clarification will appear in the list of published clarifications.

Login =l ¢ Clarifications

Logged in as:
supd supi (Economic

¢ wour clarification requestwas successfullysent. YWou will hawe access to itagain once the procurem ent manager replies to it.

Operator Admin ) - Energy
Dynamics Close
Last login on:

505 5-1714:
15052015 - 17:14:39 ShowCfT Menu

=+ Edit Profile

-+ UserHomepage

[# 2.Clarific ation without request

=+ Logout
[# 1.Clarification 1

CfT Management = \
=

7 EEnyeie The new clarification request does not a'ppear in the list right after submission.
It will be added to the list when the Procurement Officer publishes the response

= Download tender preparation
tool

When the Procurement Officer publishes the response to your clarification request, you
will be notified via email, as shown on the screenshot below.

EPPS0908 REQUEST AND VIEW TENDER CLARIFICATIONS Page 5 from 7



e-5Sourcing

Ele Edit Yew Go Message Took Hep

g GetMal ~ | write - Address Book |\ yTag-
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fram  ce-eproc-test-noreph/@eLradyn.com © E ﬂ ﬂ ﬂ a-
sLbject Sourcing - [Tender refi 22941] Clarification Response 11:59

o ce-eproc-test-noreply@eurodyr.com -

-~

i tender clarification has been published on the Sourcing System relating to Tender or Quotation titled:
DATA HANDLING SYSTEM DESIGN AND PROOF-OF-COMCEPT FOR MODULAR 3VSTEM-OF -MICROSTSTENS APPROACH.

To access the Clarification detsils please click on this link and login to the system:
htep: //see-test . euradyn. cow/epps/ofe/ listClarification. do?resource Id=22941

Fou are receiving thiz notification because vou are subsecribed to receive notifications
for the apecifie Projecta

Instructions for uzing the Sourcing Syatem can be found by clicking on the 'User Guides' link at the top of
the Souraing web pages.
Pleazs enzure you read these instructions bhefore downloading any tender documentation or submitting =2 bid.

If you regquire further assistance at any stage, click on the 'Contact Us' link at the top of the Suffolk Sourcing
ueh page=.

AR TN AR AR AT AN AA TN AR AR E T RAATRAANAAATRARARAAANAA TG ANAGARAGATE

INPORTANT: ill actions within the e-Tendering Platform will ke recorded for auditing purposes.
This email and any file= transmitted with it are monfidential and intended solely for the use
of the individual or entity to whow they are addressed. If you have received this ewail in error
pleasze notify the gystem manager. Thi= me=ssgage contxaing confidential information and i=2 intended
only for the individual nsawed. If you are not the named addressee you should not disseminate,
distribute or copy this e=mail. If you have receiwed thiz e-mail by mistake delete this

e-mail from vour systew. If you are not the intended recipient you are notified that disclosing,
copying, distributing or taking any sction in reliance on the contents of this information

is strictly prohibited.

Plea=e dn nar renly rn this mail

==

= Click on the link included in the "Clarification response” email to open the
clarification section.

= Click on the "Title" bar to see the response provided by the Procurement Officer

Log in =l ¢ Clanfications

Loggedin as

sup! sup1 (Economic
Operator Admin ) - Energy
Dynamics

Lastloginon:

LR T w CfTElectronic Purchasing Card Solution (ePCS) - Lot 1 | ShowCfT Menu

= Edit Profile Clarifcations I Requests for Clarifcation

+ UserHomepage

[+ 2.Clarification without request
+ Logout

[+ 1.Clarification 1 |

CfT Management = J

+ ListofmyCfis Click on the bar to visualise the clarification’s content
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The system displays the clarification request and response in the same page below.

Login =l ¢ Clanfications
Logged in as:
supt sup1 (Economic J Your clarification request was successfullysent. vou will hawve access to itagain once the procurement manager replies to it.
Operator Admin ) -Energy
Dynamice
Last login on :
R = /A ~ CfTEkectronic Purchasing Card Solution (ePCS) - Lot 1 [ ShowCTT Menu

=+ Edit Profle Clarifcations I Reqguests for Clariication

+ UserHomepage

[#] 2.Clarification without request

=+ Logout
[=) 1.Clarification 1

CfT Management = e 'em1 Read the response provided by the Procurement Officer
~

Clarification 1

=+ ListofmyC s

Atachment brthe request:
=+ Download tender preparation

tool

Clarification

. _ Clarification 1
EO administration =

Atachment brthe request:

=+ Mysubcontmding
opportunifes

<+ Create SCO Workspace

-END OF DOCUMENT-
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